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C0-CHAIRS:
1) Preside at all meetings of the membership and of the Steering Committee.

2) Provide representation of Youth Connections at appropriate events in the community.

· Personally

· Delegate another Youth Connections member

3) Execute legal documents with one other member of the Steering Committee.

4) Execute other obligations in the name of Youth Connections with one other member of the Steering Committee.

5) Bear such other authority and perform such other duties as determined by the Steering Committee.

FISCAL AGENT: 
1) Maintain budget of Youth Connections

2) Process request for payments

3) Prepare checks for payments
4) Arrange for pick up or deliver checks for payments

5) Assist Steering and Fund Development Committees with fiscal concerns.

6) Assist Steering and Fund Development Committees with donation requests and donations. 

7) Assist Steering and Fund Development Committee with United Way and any other funders funding reports and other paperwork necessary.

ADMINISTRATIVE ASSISTANT:

1) Maintain records and correspondence of Youth Connections.

2) Inform Youth Connections members of meetings and events of Youth Connections.

3) Attend Youth Connections meetings.

4) Prepare Agenda and record Minutes of Youth Connections meetings.

5) Assist Co-chairs with their duties and responsibilities.

6) Assist Committee Chairs with their duties and responsibilities.
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